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Buée 1. Download phan mém

Ping nhap vao link: https://drive.vietnamairlines.com dé download phin mém

Tab mai

= C |2l httpsy/drivevietnamairlines.com

i Ungdung [E_ icls-simoncom:IEL.. @ DRIVEVIETMAMAIR.. @ ARINC Corporate P.. @ httpsi//www.hsbce.. @& G di

Dang nhap vao ctra s6 login bang tai khoan vdi user va mat khau giong email

k2] VIETNAMAIRLINES DRIVE % _

@ drivevietnamairlines.com/userportal/#/login or -

ung [ ielts-simoncom: IEL.. @ DRIVEVIETNAMAIR.. @ ARINC Corporate P.. i/ furvowhsbC.c... O LearnEnglishin3H.. (G Gmarket - [Cuckoo]..

VIETNAMAIRLINES R
DRIVE 8

File Sync and Share
License Information (2

o~ s .
Powered by HCP Anywhere {3 ) Login © Use network login

© 2019 Hitachi Vantara. All rights reserved.

® Having trouble logging in?

5 ’ ye1 A yeo ” 2 & App Downloads
Chon App Downloads ¢ goc trai bén dudi cua cura so: _
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k=l VIETNAMAIRLINES DRIVE

&« C 8@ drivevietnamairlines.com/userportal/#/files/

! Ungdung [E_ iclts-simoncom:EL.. @ DRIVEVIETNAMAR.. @

SOZ VIETNAMAIRLINES DRIVE RO SESEEElGy

# Home
I Files

£ Upload QL SNENN
P Shared Folders

O Name

S My Links
’ B Outlook Attachme

Activity Ml TEiliéun
i Files Activity 1071-CNTT gi o
& Collaboration Activity Ds tai khoan emai

[
€ Account Activity & imagejpg
)

p2019-08-16T085

Devices

& My Devices

& App Downloads

Chon Windows Outlook Add-in trong ctra s6 dudi:

App Downloads

O Desktop &8 Windows
& Download for Windows

& Windows Outlook Add-in

& Mac

& Download for Macintosh

0 Mobile [ Download for iPhone or iPad at the iTunes store

(4 Download for Android at Google Play
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Buéc 2. Cai dit phan mém

Sau khi download xong, chon M& dé cai dat:
0 Mobi

Méa

Ludn md loai tép nay

Hign thi trong thu muc

Huy

& HCP Anywhere Ou...exe ™ & HCP Anywhere Ou...

Chon Install:

HCP Anywhere Outlook Add-in

Welcome

Setup will install HCP Anywhere Qutlook Add-in on your computer. Click
install to continue, options to set the install directory or Close to et

Install Close
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ﬂ' HCP Anywhere Outlook Add-in
Clef ™

Setup Progress

Processing:  HCP Anywhere Outlook Add-in

Chon Close dé két thic.

* HCP Anywhere Outlook Add-in
Installation Successfully Completed
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Buée 3. St dung phan mém

M6 Outlook. Khi mé outlook xuét hién cira s6 sau: Chon yes dé dang ky sir dung:

Would you like to register this add-in now?

You will not be able to use the add-in until you are
registered.

[] Do not ask me again.

Chon Next

Use this wizard to enter required configuration and registration
information.

Azl your administrator for additional configuration information,

Mext = | | Cancel

Pién thong tin hinh dudi: chon Next
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Server Information

Server:

https://drive vietna mairlines.cnn{

[] Advanced

Thong tin tai khoan (gidng tai khoan email) nhu hinh duéi sé ty dong add va chon
next dé tiép tuc:

Authentication
Server: httpsy//drivevietnamairlines.com

Log in using: VNACORP.VIETNAMAIRLINES.COM

Username:

thuchu@VMA

Chon Finish dé két thuc:
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The add-in was successfully registered with the server.

Khi str dung Outlook, mudn gui file attache, c6 2 cach sau:

Céch 1: Kéo tha file vao cira s6 Message: Khi d6, File attach & dang link nhu hinh.

Untitled - Message (HTML)

Q Tell me what you want to do...

m
X - = = " z! e% N - a\ \
Cut g A == |4 E B :-,/,@ mJ (I +2 |> Follow Up a E@D % Q
B3 Copy ! High Importance
Paste B I U @ . A. === 3= Addes Check Aftach Attach Signature Office  Share  Convert  Uploada
= ¥ Format Painter - 7 Book Mames Filev ftem+ - ¥ Lowlmportance  Add-ins  Links Attachments Create Lit
Clipboard ~ Basic Text Mames. Include Tags & Add-ins HCP Anywhere

\

subject [Tién d@ trién khai email

|y Trung Theng-IT DGM
=1
Send

TIEN 5O TRIEN KHAI EMAIL 2018 docx on HCP Anywhere

S,
Tel: (84-4) 38732 737 ext. 1981
Motile: (54} 38 565 1981 | waww.

")
Upload _and ) ) .
Cach 2: Chon “==""* & goc phai phia trén ctia ctra sO Message. Hién ra ctra s0 d¢
lua chon file can chia sé. Chon file va Click nat Open
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T & » ThisPC » Downloads » v O Search Downloads

Organize = Mew folder

“ Mame Date medified Type

) Homegroup T [ENCILIR 1 Book 5/2/20192:42 AM  Adobe Acrobat D
T [EMCILIR 2 Book 5/2/201911:04 AM  Adobe Acrobat D
" [EMCILIR 3 Book 5/2/201911:22AM  Adobe Acrobat D
_- Desktop B [khophanmem24h.com] UtraViewer 6.2 F..  4/25/2019 10:44 AM  WinRAR archive
£ Documents =% _3.1 Intensive IELTS Reading (1) 6/7/2019 9:14 AM Adobe Acrobat D
B8 Downloads "7 2.1 Intensive [ELTS Reading 6/7/20199:14AM  Adobe Acrobat D
i Music B 3. Tai lieu tham khéo(pdf) -20190607T013...  6/7/2019 247 AM  WinRAR ZIP archi
£| Pictures B 2. Tai liu tham khéo(pdf) -20190607T020...  6/7/2019 210 AM  WinRAR ZIP archi
RealPlayer Cloud & 4. Tai lieu tham khio (file nghe)-2019060...  6/7/2019&:52 AM  WinRAR ZIP archi
i Videos B 19.05.18-19 VNA IT Day-20190520T02312..  5/20/20199:33AM  WinRAR ZIP archi
= 05(C) = 1002 TCTHK-CNTT 7/30/201911:13AM  Adobe Acrobat D
a Data (D) | B 10104d2414d778e94cT35cd3ddd2dcc3-3 .. 7/30/2019 219PM  Microsoft Word 9 v
LU BN 4

1M This PC

File name: | 10104d2414d778e84c735cd3d4d2dcc3-3_Ban khai Th

Cira s6 xuét hién trong qua trinh chuyén file.
- __________________________________|

Copying attachment data...

Nguoi dung cho trong thoi gian ngan, File dugc chon s& duoc hién thi trong cira s6
Message la duong link:

ntitled - Message (HTML)

Insert Options Format Text Review Q Tell me what you want to
¥ Cut & glE-= 2 32l ..'... @ fi s |* Followup~ a % ’%ﬁ Eq
A | == 1 _.E )
E@ Copy ve ' High Importance b =/
Paste . B I U 3. A = = = & »— Address Check Attach Attach Signature Office  Share  Convert  Upload and
= ¥ Format Painter B ~ Book Names Filev ltem~  ~ ¥ Lowlmportance  agdins  Links Attachments Create Links
Clipboard ﬁ Basic Text Mames Include Tags | Add-ins HCP Anywhere

To... “
1=1
Send \_‘c:..‘ }

Subject

10104d2414d778e94c735cd3d4d2dcc3-3 Ban khai 1h.doc on HCP Anywhere

CHU THILE THU (Ms.)

Executive | IT Development Division

Informatian Technology Department

Vietnam Airlines

200 Nguyen Son Str., Long Bien Dist., Ha Nai City, Viet Nam
Tel: (84-4) 38732 730 ext. 1981 | Fax: (84-4) 38722 369
‘Mobile: (84) 33.965.1981 | www.vismamairlines.com

Str dung Drive trén Outlook giup nguoi dung gui file attache 16n qua email thay vi
gui attache file qua email, giup dung lugng email guri nho, toc doc guri nhanh, chia sé
dir li¢u dé dang.
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